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GOVERNMENT DEGREE COLLEGE-TEKKALI

CERTFICATE COURSE ON G-SUITE

Department :Commerce

. Title of Certificate course 1 6-SUITE
Course code : COMM-65-01
Name of the course coordinator : Sri B.Hemaraju
Objective of the Course :
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» To know how to use 6-Suite tools g
» To know prepare of Google Doc, 6oogle

sheet ,Google forms etc.. ﬁ

» To know how to make video conference ﬁ

» To know about Google class room

» G-suite improved Team Collaboration g

o
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o
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6. Outcomes of the Course -
> This course will be helpful for the
students to prepare Google Doc, Google
sheet, Google Forms.
> Overview on Google sites
» 6 Suite of fers you some of the best tools
for communication, collaboration,
security, and organization, and these ﬁg
tools are needed by almost all businesses @
0

and Education.

7. Duration of the Course : 30 days i\,}

8 Date of Commencement :20-01-2024 :ig?

9. Course fee : Free 1/\ \ iéh

Signature of the Course Coordinator Signature of the Dept. In Charge A
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CERTIFICATE COURSE ON G-SUITE

SYLLABUS

Topic
| Interduction to 6-SULTE

| ‘Advam‘ages of G Suite

G Suite Products
G-Mail
G-Drive

Google Documents

Google Sheets

Google Slides

Google Forms

10 Google Classrooms

11 Google calendar, sites etc..
12 G Suite for Business

13 G suite for Educations

14 G suite workspace

15 G Suite Accounts
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GOVERNMENT DEGREE COLLEGE-TEKKALI

CERTFICATE COURSE ON G-SUITE

2023-2024

List of Admitted Students

Sno | Name of the Student | Class broup Signature of the
I student

1 | SPremchandu IIBcom |CA S esam Cland |
2 | Polaki Pusphalatha IIB.com |CA D-Puspeda Pro. |
3 | V.Hemalatha IT B.com |CA l\/(. He m(cﬁo% B
4 | N.Umadevi II Bcom |CA Ne (LA dpr/s
5 | B.Umasankar IIBcom |CA P (nveginkay

6 | K.Sailaja II B.com |CA 1 - Condafer

7 | JHemalatha II B.com | CA Tfnal o Th.or

8 L.Narayana Rao II Bcom |CA L. Nagedovg o

9 M.Rakesh IT Bcom |CA M- L)‘Q ﬁ;a“//

10 | P.Puspalatha IT B.com |CA 0.0l Rl a

11 P.Keerthika II Bcom |CA :P.[<emfrﬁi)ﬂa :

12 | RJayanth II Bcom |CA K Jasant

13 | RJyothi II B.com | CA Douodle

14 | T Aveela IIBcom |CA — Aveelo.

15 | M.Bhavani II B.com |CA s Bhavem)

16 | B.Manoj Kumar IT Bcom | CA . Man gr-famed)
17 | B.Santhi II Bcom | CA B-Somyie e
18 | Ch.Devendra IT B.com |CA ch.neve WDR®

19 | D.Durga Prasad IT B.com |CA DDA DS

20 | J.Parvathi IT B.com |CA
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CERTFICATE COURSE ON &-SUITE

ATTENDANCE SHEET
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GOVERNMENT DEGREE COLLEGE-TEKKALI

STUDENTS EVALUATION
£023-2024
:s"°; Name of the Student |  Class Group | Written Test | Practical ; Total |
J 25 Marks | 25 Marks | Marks |
o1 | S.Premchandu | B.com CA 25 25 | 50 |
2 fPolaki Pusphalatha | |B.com CA 25 25 | 50
3 | VHemalatha | IBcom | CA 23 23 46
4 |LSwathi | IBcom | CA 23 25 a8
’’’’’ 5 | B.Umasankar | IBcom | CA 23 21 44 i\
; 6 | K.Sailaja | B.com CA 25 25 50
7 | J.HemalLatha | B.com cA | 25 23 48
8 | L.Narayana Rao IBcom | CA 25 23 | 48
9 | M.Rakesh | B.com CA s | 23 | a8
10 | P.PuspaLatha | B.com CA 25 25 | 50
11 | P.Keerthika | B.com CA 25 25 | 50
12 | R.Jayanth | B.com CA 23 23 46
ﬁs R Jyothi IBcom | CA 25 25 50
%14 T Aveela | B.com CA 25 23 a8
" 15 | M.Bhavani IBcom | CA 25 24 | 49
6 B.Manoj Kumar | B.com A | 224 | 25 50
17 | B.Santhi |Bcom | CA | 5 | 24 49
18 ChbDevendra | !Bom A | B 22 45
"1‘9“3’,&;.;;'5,.;@“ Bcom | CA 25 25 50
20 | JParvathi |Bcom | CA 23 20 43
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VERNMENT DEGREE COLLEGE-TEKKALI
CERTIFICATE COURSE ON 6-SUITE

MODEL QUESTION PAPER

“ G (o
Time : | Hour

Fill in the Blanks
(10%2=20 marks)

1.
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10.
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Match the Following

AR

What v s Brevi
at was the previous name of Google Workspace?

G- Sw ”{

. Which of i PR
1ich of the following is a cloud-based email service in Google Workspace”

5- mal

. Whi : .
'hich Google Workspace tool is used for creating and editing documents?

& - ooC
What is the primary purpose of Google Drive in Google Workspace?

Sove and  shawe  Els
What is the primary function of Google Meet in Google Workspace?

Video (onfounte & public  mudd g
What is the primary purpose of Google Sites in Google Workspace‘7

Crealy whs €S ond UJJ)OPD{JJ-{;
) (
Which Google Workspace tool is used for creating and editing spreadsheets?

(:\oogh kS

Which of the followmg isnot a component of Google Workspace?

- e - wovd

What is internet?

lebuwoyle  (onnedhing  compadevs all pwey e  wovl 4

What are the main components of G Suite?

G- mosl | codundar  poc, gk | forms
(5x1=5 Marks)

Chat ( ¢y a. Create Survey

Meet ( 4).b. Easy 1o Schedule Meeting and Events

Calendar ( 1n)~ c. Storage Files

Drive (<) /d. Audio and Video Conference

Form (@) e Easy Communication
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GOVERNMENT DEGREE COLLEGE-TEKKALI

CERTIFICATE COURSE ON 6-SUITE

STUDENT FEEDBACK FORM

S. ppem Chand

Group: 41 & (o™ ((enerad )

Year: 2023- 2024
Sno Description | Excellent  Very Good Poor
| Good
1 The Lecturer Covers the Entire
Syllabus 'd
2 | The Lecturer is punctual to the
class v’
3 The Lecturer Communicates
Clearly v
4 The Lecturer was well prepared v
5 The Lecturer was receptive to w
| students’ questions -
6 The Lecturer attitude toward | .
the student was friendly and v RV
| helpful " ‘ |
7 The teaching sessions were 1,
completed within the allocated Vv | |
time
'8 | Provide Lab & Internet facility | ™ Y
9 | Effective communication takes
place between Students and v
| teachers S
10 | The teacher's attitude toward
the student was friendly and \/
 lhelpful
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§ GOVERNMENT DEGREE COLLEGE-TEKKALI m

; a Certificate Course on G-SUITE Q
Student Feedback Analysis

¥ I fent Fe | 8

§e |

l LS N " ver
Q_ S.No Description Excellent v Good Poor
Good | Total

- —— I N

o ora——
, 1 The Lecturer Covers the Entire Syllabus 16 04 - - ﬁ

2 The Lecturer is punctual to the class 15 05

06 02

2 The Lecturer Communicates Clearly 12

4 The Lecturer was well prepared 16 02 ‘» 02 -

0

o
i
o
e,

l.—-' .—_A——‘ —h

The re ti : ‘
Lecturer was receptive to students 15 04 o1 ) 2

was friendly and helpful |

The teaching sessions were completed
within the allocated time 16 02 02 . 20

questions

The Lecturer attitude toward the student 56 ‘ ‘ ) 5 J‘
|
|
w
J\

8 | Provide Lab & Internet facility 6 | 02 | 02 - 20

2 | between Students and teachers |
The teacher's attitude toward the student
10 -« friendly and helpful 6 | 02 | O - 20

; .' S | ,
Effective communication takes place 15 . 03 02 ) 20 l
{

Total 157 | 30 | 13 - 200
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g- Percentage (%) 78.50 | 15 6.5 0 g
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Analysis A(-Jf Feedback Report
2023-2024

# Excellent ®Very Good ® Good ®PooOr 1
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DEPARTMENT OF COMMERCE

CERTFICATE

X

This is to Certify that Mr. /Miss. R.Jayanth of Government Degree College,
Tekkali has participated in the Certificate Course on “6-SUITE" Sponsored by Govt. Degree

B o o EM AN
bl Tt et edlt B

College, Tekkali and Organized by Department of Commerce from 20-01-2024 to 28-02-2024.
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< Course Co-ordinator IQAC Co-ordinator Principal
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% This is to Certify that Mr. /Miss. R.Jyothi  of Government Degree College, Tekkali £
% has participated in the Certificate Course on "6-SUITE" Sponsored by Govt. Degree College, g
g Tekkali and Organized by Department of Commerce from 20-01-2024 to 28-02-2024. g
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1 8 COMME
Tekkali, Andhra Pradesh, India
House No: 1

~88A, Koppala Appanna Nagar, Koy

kkali, Chintalagara, Andhra Prade
Lat 18.599499-
Long 84.22241g-
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